
Instructions for Creating Audio Slide Shows (Online Journalism II version) 
 

RULES TO LIVE BY: 

• Make copie of all of your files before you edit (audio and photos). 
• Keep your files organized. Proper file naming is essential. 
• Pay attention to where you are saving every file (audio, photos, exported files, 

Soundslides). 
• Save often. 
• Plan ahead and allow enough time for editing. 

WHAT YOU ARE HANDING IN: 

• Your entire collection of Soundslides files, including a publish_to_web folder. Your files 
should be called YourLastNameAudioSS1 
 

• A word document with your headline, a two-to-three sentence teaser, and your byline. 
Headlines should be descriptive, use key words, and include a verb. Your teaser should begin 
with location in ALL CAPS. Your teaser should include basic information and make audience 
want to click on slideshow. It should be called YourLastNameTeaser.docx 
 
Example: 
Lucy the Elephant Claims Title of America’s First Roadside Attraction 
 
MARGATE – Lucy the Elephant, a six-story tall, wood and tin pachyderm-shaped building, has 
dominated the shoreline view of Margate since 1881. Now celebrating 130 years as a Jersey 
shore novelty, Lucy continues to be a popular tourist attraction. “Lucy was built here before 
there were roads,” says Bob McGuigan, assistant director of the Save Lucy Committee. 
“Before there were casinos, Lucy was here. Before there were condos, Lucy was here.” 
 
Audio and photographs by Gabriel Arnold 

 
GO STEP-BY-STEP: 
 
Creating an audio slide show is has three distinct steps: 
 

• Gathering and editing audio (you need an edited audio .mp3 file) 
 

• Gathering and editing photos (you need edited .jpgs saved as “High Quality”) 
 

• Producing the audio slide show by synching the audio and photos (this will great a web-ready 
presentation). 

 

INSTRUCTIONS: 

1. Import your audio clips to you computer. Make copies of each file. Rename them to keep them 
organized. 

2. Convert audio files to.aiff (GarageBand) or .wav (Audacity) using Switch (Go>Applications>Switch) 

For a video demonstration of this go to http://www.youtube.com/watch?v=saPAFZh5jlw 
 

3. Edit audio in GarageBand or Audacity.  

Note: The length of the final audio determines the length of your slide show. 



For video demonstration of Garageband (Mac) go to 
http://www.youtube.com/watch?v=xCnva7CQZu4 
For a print tutorial of GarageBand (Mac) go to 
http://multimedia.journalism.berkeley.edu/tutorials/podcasting/podcastsetup/ 
 
For a video demonstration of Audacity (Mac or PC) go to http://www.youtube.com/watch?v=LdUc-
rpUHrg 
For a print tutorial of GarageBand (Mac or PC) go to 
http://multimedia.journalism.berkeley.edu/tutorials/audacity/ 
 

4. In GarageBand, export finished audio as .mp3 with “High Quality” 

 
     

In Audacity, export finished audio as .mp3 with output of 44.1 KHz, 16-bit, mono. 

 
 

Save file as YourLastNameFinalAudio.mp3 

5. Import your photographs from your camera. Make copies of each. 

Note: Before putting your photos into Soundslides you must do your photo editing (i.e., cropping, 
rotating, color correction, etc) You do not need to resize files. 
 

For a print tutorial of how to edit your photos for Soundslides using Photoshop, see 
http://www.jtoolkit.com/photojournalism/ssphoto2.html 
 



6. Select and organize the photographs you want to include. (Remember approx 1 photo for every 5 
sec of audio, so 90 seconds of audio = 18 photos.) 

7. Edit the images you want to include 

-Crop 
-Rotate 
-You do not have to resize them. Leave them full size. Make sure photos are saved as “High 
Quality” (Setting 12 in Photoshop) 
 

8. Put edited photos in a folder. Name the folder YourLastNameFinalPhotos 

9. Open Soundslides program (Go>Applications>Soundslides Plus) 

For a video tutorial of Soundslides go to http://www.youtube.com/watch?v=u-
fWS7JNcrc&feature=related 
 
For a print tutorial of Soundslides, go to http://multimedia.journalism.berkeley.edu/tutorials/using-
soundslides/ 
 

10. Create a new project. 

11. Upload your folder of photos (Click JPG button and select folder YourLastNameFinalPhotos). 

10. Upload Audio (Click SND button and select YourLastNameFinalAudio.mp3). 

11. Rearrange the photos in order in the slide viewing space on the right. 

12. To change the timing for each image, drag the ends in the timeline at the bottom. 

13. Click the play button to preview the audio track and adjust the timing of the images. (5 seconds is 
standard; but it should be somewhere between 3 and 7 seconds.) 

14. You don’t need captions for this assignment. 

15. Set the following display options for your slide show. 

 
 
 
 



16. Under “Project Info” 
In Headline field, delete “headline here ... LEAVE IT BLANK.  
Credits should read: Audio and photographs by YOUR NAME. 
 
 

 
 

 

17. Save your file. Name your Slide Show – YourLastNameAudioSS1 
18. Test. Go back and edit as needed. Save. Save. Save. 

19. When you are done, hit “Export.” It will create a folder called publish_to_web. (You need 
everything in this file.) 

20. Look in your publish_to_web folder. Double check it by opening the index.html page to see if 
your slide show works.  

21. Save LastNameAudioSS1 project, 
including the publish_to_web folder to 
your Flash Drive. 

22. Create a Word document and write a 
real headline (5 words or less), a two or 
three sentence teaser, and byline for your 
audio slide. It must include full names 
(spelled correctly) and location in New 
Jersey.  

23. Save your Word document as 
YourLastNameTeaser.docx 

24. Put the Word document in your 
YourLastNameAudioSS1 folder. 

25. Save your YourLastNameAudioSS1 
folder to multiple locations – computer 
and Flash Drive. 

26. Bring me your Flash Drive and I will transfer your publish_to_web folder and Word document to 
my computer. 

 


